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Regulations of the ZEF Doctoral Studies Program
Version from February, 2011
The ZEF Doctoral Studies Program is an interdisciplinary, international, structured PhD study program of ZEF at the University of Bonn. 
The program aims to provide further education for highly qualified scientific staff, advisors and managers, both from the private and public sector. The program includes students from developing countries and students from Germany and other high-income countries. All or parts of the program are also open to students at other universities beyond Bonn who could both benefit from the program and enrich it. 
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§ 1 - Organization. 
The responsibility for ZEF’s doctoral program lies with the Directorate of ZEF. The management of the BiGS-DR is vested with the academic coordinator and secretariat of BiGS-DR. The Directorate, in consultation with the fellowship provider, selects candidates. ZEF’s International Advisory Board oversees the center’s educational programs, Professors from ZEF may serve as advisors or co-advisors. In some cases, ZEF may create even stronger linkages with colleagues in other locations by offering them guest professorships within ZEF. Moreover, some professors at ZEF may maintain doctoral supervision rights at other universities, thus expanding the options of cross-institutional arrangements. 

§ 2 - Educational concept. 

BiGS-DR offers an interdisciplinary approach to research on development issues and provides doctoral students with a broad view on development, in addition to a sound training in theories and methods of their selected disciplines. Combining theory, methodology, and practical experience in the areas of social, economic, and ecological change enables students to explore new fields and be competitive on an international job market. 

The program involves an intensive structured program of courses conducted by ZEF’s senior researchers and professors, from other faculties at the University of Bonn, and guest professors. 
ZEF’s doctoral program reflects the principal domains of ZEF’s research activities.

§ 3 – The Structured Course Program
The teaching program includes three blocks of courses spread over the first and third year of the program. The first block, the Interdisciplinary Course is mandatory for the students from all disciplines. This course provides a sound theoretical background, including knowledge and skills to address the complex and interlinked problems of development

The second and third blocks are structured along disciplinary lines in economics, social sciences, and ecology, with a special emphasis on theory and methodology and are mandatory for the students of the respective discipline.

ZEF also offers training in GIS, remote sensing, mathematics and statistics, generic skills etc. In lieu of the second and third block, individual students may visit laboratories at the University of Bonn or other cooperating institutes in Germany or abroad.

Besides the course work, during the first phase, the doctoral students have to spend time preparing and finalizing their research proposals. The supervisors review the research proposals and budgets to ensure resources are available to accommodate research or other requests. At the end of this period, the scholars have an approved research plan, which has to be presented and discussed in a colloquium. 

Structure of the doctoral program (January 2011)
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German Language Course at the Uni Bonn

October - November

Module 1

: Interdisciplinary Course, Termpaper

Module 2

: Disciplinary Courses

December - January

Course on Sociology, Cultural Change and Development  (ZEFa)

December - March

Course on Economic Analysis of Development and Development Policy  (ZEFb)

February - March 

Course on Ecology and Development (ZEFc)

Module 3

: Specific courses and training at ZEF and laboratories of the Uni

                 Bonn and other cooperating institutes

Special Courses

Refresher Courses on Mathematics and Statistics

GIS & Remote Sensing

UNU-EHS Course (Disaster Risk Reduction)

Intercultural Training (Weekend Seminar)

Modeling courses

Presentation and writing skills

April

Field research in a developing country 

(6-18 months)

Duration of the complete PhD study: 36-38 months


§ 4 - German language course

In August and September, ZEF offers a German language course in collaboration with the International Office (Akademisches Auslandsamt) of the University of Bonn. The course in August is combined with a cultural program. The current course costs are around 950 Euro and has to be paid by the student or the scholarship provider.

§ 5 - Time frame

The Doctoral Program has a clearly-defined length of 38 months: Although the programme is exclusively in English, it starts with a 2-months German language course to facilitate living in Germany. After an initial phase of 6 to 12 months for preparation with a tightly structured course program, the doctoral candidates conduct their research at their specific locations in developing countries or development-related institutions, usually in their home country, in an environment with qualified advisors and supervisors. After the empirical research (normally one to two years), the doctoral candidates return to ZEF for synthesis and thesis writing (6 to 12 months). Although the individual phases of the doctoral study might vary according to discipline and subject, the complete duration is fixed. The doctoral thesis has to be accomplished within 38 months. For any additional year the authorization of the respective department´s director is required. Without any special reason, the maximum duration is 4 years. The doctoral student will be excluded from the doctoral program after 4 years.
§ 6 – Exams and credit point system
Students are required to finalize course Interdisciplinary Course (module 1) and Disciplinary Courses (module 2) and pass their exams prior to undertaking their field research. The Interdisciplinary Course is mandatory for all doctoral students, and the Disciplinary Courses are mandatory for doctoral students from the respective ZEF department. The doctoral students have to participate in more than 90% of the lecture hours of each course to be allowed to attend the exam at the end of module 1 and 2. 
If a student fails in one exam, he/she has a second chance. If a student fails twice, or the two exams of both modules, the ZEF Directorate will decide if the student can continue to study at ZEF. The successful participation in the courses is a prerequisite for a doctoral degree supported by ZEF. 

Student are required to take courses which, in total, amount to at least 50 ECTS-Credits
 (ECTS = European Credit Transfer and Accumulation System). The courses and their ECTS-credits are listed in the attached table. 

The course program starts in October every year and has to be successfully accomplished together with the research plans writing after 7 months (end of April, the following year). The supervisor and tutor will decide together with the respective ZEF Director if the doctoral can continue his/her doctoral study at ZEF if the study goal has not been achieved in the envisaged time frame.

§ 7 - Grading system: 

The German grading system goes from 1 to 6:

	0.0 – 1.0
	excellent
	100% - 90%

	1.0 – 1.5
	very good
	90% - 83%

	1.5 - 2.5
	good
	83% - 70%

	2.5 - 3.3
	satisfactory
	70% - 60%

	3.3 – 4.0
	passed
	60% - 50%

	< 4
	not passed
	< 50


The conversion formular is 
German Grade= -0,075*Percentage+7,75

§ 8 - Degrees and Certificates

In consultation with ZEF, the doctoral thesis may be submitted to any co-operating faculty in Germany or abroad (as sandwich-models). The doctoral degrees may be in Social Science, Economics, Agricultural Economics, Agriculture, Natural Science. The thesis is usually submitted to the faculty of the first supervisor.

§ 9 - Supervision

Arrangements within the German university environment will be made to ensure that a student is accepted by a reputable advisor and is accepted b his/her faculty. An agreement has to be signed between the doctoral student and the supervisor. ZEF provides a standardized template for such an agreement. 

In addition to the doctoral degree, the participants of BiGS-DR receive certificates and a transcript stating that they have successfully participated in a BiGS-DR course. 
§ 10 – Monitor System
Doctoral students are expected to perform their study and thesis research in a fixed three-year period, based on a full-time working week. To be able to finish within these three years, planning and evaluation of research is essential. Given the important role of the supervisor in the doctoral project it is important that both the doctoral student and the tutor(s) and supervisor(s) take this planning and evaluation seriously.

There exists a standardised monitoring form which consists of a evaluation on all aspects of the work (including the supervision), gives insight in the progress of the study and helps the doctoral student and tutor/supervisor to adjust the planning, if necessary. The monitoring system is obligatory for both doctoral student and tutor/supervisor. 

A training and supervision plan must be established for every doctoral student. The plan describes how the educational part of the period of appointment is scheduled. A 3-year PhD educational programme consists of three phases:

· Preparatory courses and research plan writing,

· Research phase / field research;
· Synthesis and thesis writing

§ 11 - Admission for PhD study at a faculty

The course work offered by ZEF may not be the only prerequisite for the student to be fully acceptable to the faculty, but we expect that successful completion of our courses will be accepted as a valid substitute for the commonly required preliminary exams to be accepted for a PhD study at a faculty in Bonn.

The rules for admission vary between faculties and universities in Germany. The regulations for doctoral degrees (Promotionsordnungen) are available from the faculty's secretariat (Dekanat) as well as from the respective websites. ZEF has translated some of the regulations of Bonn´s faculties into English (see intranet under >> Doctoral Program >> Faculty Admission )
Some faculties request a TOEFL certificate from all PhD students if the PhD thesis will be written in English – also from those students who have had English as the language of instruction in the university before.

ZEF and the faculties may request the evaluation and recognition of foreign educational qualifications from the Central Office for Foreign Education (Zentralstelle für ausländisches Bildungswesen = ZWB) of the Standing Conference of the Ministers of Education and Cultural Affairs in Germany. The Central Office for Foreign Education has installed a database www.anabin.de which serves as information medium for evaluation of foreign certificates and contains a multitude of additional data. 

§ 12 - Requirements for admission to the program

An excellent master or equivalent degree (G.P.A. greater than 3.0 in the American system, grade better than 2.0 in the German system or equivalent) in Economics, Political Science, Agricultural and Resource Economics, Engineering Degrees, Geography, Mathematics, Natural Science, Agriculture or related disciplines is required.

Certified proficiency in English - TOEFL (550 points) or IELTS (band 6). This is not necessary for applicants who have English as mother tongue or as the language of instruction in the university (certified by the university).
§ 13 - Registration at the University

The academic year is divided into two semesters: 

The Winter Semester (WS) runs from 1 October till 31 March and the Summer Semester (SS) runs from 1 April till 30 September. 

ZEF´s Doctoral Studies Secretariat assists you to fill the necessary forms for registration

The office responsible for registration and deregistration at the University of Bonn is the Student’s Secretariat (Studentensekretariat).

Address: Poppelsdorfer Allee 49, 53115 Bonn

Details: http://www.uni-bonn.de/Studium/Studentensekretariat.html

§ 14 - Status of the doctoral students

The participants of BiGS-DR have the status of a junior researcher at ZEF. Their research work is integrated into ZEF’s research agenda. 

During the phase of the doctoral courses, the participants of BiGS-DR are registered as a “Programmstudent” at the University of Bonn. This status provides them with all rights of a full student including the use of the University’s facilities (such as libraries) and of public transportation. 
In case the first supervisor is from a faculty of the University of Bonn, the doctoral student will receive the status of “Promotionsstudent” after full admission for the “Promotion” at a faculty in Bonn. In case the first supervisor is from another German university rules and procedures are defined by their respective faculties (“Promotionsordnungen”). If those rules require an admission at that faculty, the student has to register there. The German Federal Law does not allow a student to register as a full-time student at more than one German university at once. If registration at the other university is not required, the student can keep the status as a “Programmstudent” in Bonn for a total of three semester. The latter applies also to students who will obtain their doctoral degree from a faculty abroad.

There exists the possibility for external doctoral students to participate in one of ZEF´s doctoral courses. These students must be registered at the University of Bonn.
§ 15 - Funding and scholarships
We wish that the participants in the program can completely concentrate on their doctoral study. Therefore, the applicants need sufficient financial resources for the whole program period of three years. The doctoral study at ZEF may be funded by own funds and/or scholarships or funds from donors. Sources for scholarships depend on nationality, discipline and research area of the doctoral student. 
§ 16 - Tuition and fees
The total estimated cost of a 3-year doctoral study at the Bonn International Graduate School for Development Research varies from € 36.000 to € 64.000, depending on living standard and the type of doctoral research:

Average costs per month of living in Bonn are: accommodation plus living expenses € 750 – € 1000, health insurance € 40 - € 80.

The University of Bonn charges a semester fee of € 250, which includes free public transportation for the whole semester within the Bonn-Cologne area. Currently, ZEF raises no tuition for the course program and supervision, but adequate research funds of up to € 25,000 per doctoral study must be secured before a student is accepted in the program. These funds may come from individual donors or from established research projects at ZEF or elsewhere.

The fee for the two-month German language course is around € 850. This course is optional. 
The students need a scholarship or have to prove that they have sufficient financial resources for the whole program period of three years.

§ 17 – Insurance 
The students are obliged to have insurance for the period of the study in Germany and of the field research abroad. Foreign students have to purchase a health insurance in Germany if they are not insured by the scholarship provider (DAAD). 
The student are informed about how to contract a private insurance for the field research. Regarding the insurance coverage, ZEF explicitly referred to the data sheet of the University of Bonn which can be received from the administration bureau of the University of Bonn, Department 1.2, Mr Klick (phone 72-7395).

§ 18 – Risk and security during field research

Before field research, ZEF explains in detail which risks (e.g. health, environment) and security problems (e.g. conflict, political situation) could emerge during the field research. ZEF advises me to prepare the field research especially in consideration of these risk and security issues.

ZEF informs in detail about the codes of cultural behaviour in the research country/region. ZEF and its directors will assume no liability for any wrongdoing during my field research.
§ 19 - Doctoral thesis

The thesis must be of substantial scientific value and provide proof of the candidate’s ability to work independently and to adequately present his/her findings. The thesis has to be written in English and contain a summary in German. 

The thesis has to be written and formatted according to the regulations of the respective faculty. Some faculties may also request a German short-version. Usually, the thesis must be bound and contain a list of used literature, received support and other resources. It must include a summary in German or English and a CV.
All final drafts of dissertations need to be submitted in electronic form Dr. Manske´s office for electronic checking of citations and quoting. Please note that this does not imply any suspicion on ZEF's side but this is the new general policy as advised by Germany's umbrella organization of universities.

The doctoral students of ZEF have the possibility to publish in one of ZEF’s doctoral theses series: the ZEF Development Studies at LIT Verlag, Muenster/Hamburg/London from ZEFa, Development Economics and Policy at Peter Lang Verlag, Frankfurt a.M. (ZEFb), and Ecology and Development Series (ZEFc). This requires an approval by the editors and a certain quality standard (usually with a grade better than 2.0). The thesis may also be published somewhere else or individually, or electronically.
Apart from the required printed copies for the supervisors, faculty, and university, the doctoral student has to submit at least three printed copies of the doctoral thesis, one for the respective ZEF department, one for the ZEF library and one for the doctoral program. In addition, the administration of BiGS-DR needs a pdf-file of the thesis (printed version).
German law requires that all data obtained in the course of a research at the university are electronically stored. All students have to provide their data on CD before the Doctorate certificate can be released.

§ 20 - Publications
ZEF has to document its research results and publications in the annual report, ZEF News, and reports to the donors. Therefore the doctoral students are requested to inform ZEF about every new publication related to the doctoral research, and submit a pdf-version or printed copy of each article to ZEF.
§ 21 – Residence of ZEF students

The residence of ZEF students is Köln – Bonn region. Other agreements can be made on a written basis.

§ 22 - Office space and office keys

Each doctoral student gets office space with a desktop computer for the time being at ZEF. The office space has to be vacated when the students leaves for field research or longer journeys. The students are responsible for keeping their office space is in a clean proper condition. You have to return the keys of the drawer after use. 
§ 23 - Lending books, scientific equipment and computer
ZEF offers notebook computers and other scientific equipment for field research. They can be borrowed to the students for the period of the field research. The student is liable for any damage or loss of the notebook and equipment and has to return the notebook and equipment with its accessories in proper conditions at the latest 4 weeks after termination of the field research.
Borrowed equipment, notebook computers, and keys are registered in a database, and students have to sign a borrower's ticket.
The same applies to books borrowed from the ZEF library. They are registered at the library.
At the end of the study, a final clearance is required showing that all borrowed equipment and books were returned.

§ 24 - Budgeting and statement of account

The research budget, which includes all estimated costs for the doctoral student´s field research, has to be approved by the respective ZEF director, BiGS-DR coordinator or project leader. All expenses have to be documented and the receipts collected for a statement of account. There are no refunds of the expenditure without original bills. The statement of account has to be submitted to the administration of the doctoral program latest 4 weeks after returning from field research. Details are explained in the ZEF intranet.
§ 25 – ZEF Intra- und Internet

ZEF is running an intranet and a homepage in the internet. The intranet is an internal information platform of ZEF. The intranet is protected by a login and password so that only ZEF staff members including doctoral students have access. Each ZEF staff member has his/her own login and password for his/her personal electronic profile in the ZEF intranet, which he/she may edit. 
Parts of the information from the personal profiles in the intranet are published in the publicly accessible ZEF homepage. Therefore, ZEF is asking each staff member to consent to the publication of personal data and research results in the Internet.  Although the staff members are responsible for the content of their own staff profile, the quality of the content is controlled by the ZEF administration.
The doctoral students are requested to keep the content of their profiles always updated, so that ZEF staff member can reach him/her at anytime and from everywhere. This is important for an internationally operating institution like ZEF. The profiles should always contain the current office number, mailing address, e-mail address and telephone number, and the results, including the title and abstract of the doctoral research.
§ 26 – ZEF Alumni Network

ZEF has established a network for former participants of the International Doctoral Studies Program and for development-oriented scientists and policy makers who have been in affiliation with ZEF. A special homepage serves as an information platform of the network: http://www.zef.de/alumni/. The access to the alumni website is login and password protected. Only ZEF Alumni and ZEF staff members have access to the information platform of the ZEF Alumni Network.
ZEF is formally asking every doctoral student after graduation to become a member in the ZEF Alumni Network. This membership is free of charge and can be withdrawn at any time. 

The alumni are requested to keep the content of their profiles updated, so that ZEF alumni and staff member can reach him/her.

§ 27 – ZEF Experts Data Base 

The ZEF Expert Data Base on the ZEF homepage in the internet shows the professional profiles of the alumni of the International Doctoral Studies Program and former ZEF staff and fellows. It consists of non-sensitive information from the ZEF alumni profiles. The alumni have the choice to publish their office and home address in the public accessible ZEF Expert Data Base or not. The e-mail addresses are hidden behind an e-mail form to avoid spam mails.
Each alumni has access and may edit its own profile by login-in through the ZEF alumni website. Each alumni is responsible for the content of his/her own profile. In order to ensure the quality of the data base, each alumni has to update its page at least once per year. Outdated profiles are closed by the administration of the doctoral program after one reminder.
ZEF is also asking every member of the ZEF Expert Data Base to consent to the publication of personal data and research results in the internet. 

§ 28 – Times of absence
When being absent from ZEF for more than two weeks or when leaving Germany for any period of time:
- please inform the head of your department about your travel 
- inform Dr. Manske 
- DAAD fellows must inform DAAD in writing, if planning to leave ZEF for more than two weeks. If you plan to leave Germany for more than four weeks, you need prior approval in writing from DAAD. 
You always should leave a contact address with DAAD and ZEF.
§ 29 – Confirmation
The doctoral student has to confirm with his/her signature that he/she has received and read the study rules of BiGS-DR.
Table of courses and ECTS-Credits

	
	
	
	
	
	Total ECTS

	Course
	Days
	Working Hours
	ECTS
	Type of exam
	Students from ZEFa (Social and Political Sciences)
	Students from ZEFb (Economics)
	Students from ZEFc (Ecology, Natural Resources Managment)

	 
	 
	 
	 
	 
	53,1
	56,3
	57,9

	Module 1: Interdisciplinary Course
	40
	375
	15,0
	Mandatory, termpaper, graded
	15
	15
	15

	Module 2: ZEFa Disciplinary Courses
	40
	375
	15,0
	Mandatory, written exam, graded
	15
	
	

	               ZEFb Disciplinary Courses
	50
	375
	15,0
	Mandatory, written exam, graded
	
	15
	

	               ZEFc Disciplinary Courses
	50
	375
	15,0
	Mandatory, written exam, graded
	
	
	15

	Research Proposal Writing
	100
	425
	17,0
	Presentation and approval
	17
	17
	17

	Refresher Course on Mathematics and Statistics
	10
	80
	3,2
	lecture not mandatory, not graded
	
	3,2
	3,2

	Sample Design
	6
	47,5
	1,9
	optional
	1,9
	1,9
	1,9

	Remote Sensing Introduction
	10
	40
	1,6
	optional
	
	
	1,6

	Public Lecture Series
	15
	30
	1,2
	mandatory
	1,2
	1,2
	1,2

	Intercultural Seminar
	3
	25
	1,0
	mandatory
	1,0
	1,0
	1,0

	ZEFa working group
	15
	50
	2,0
	
	2,0
	
	

	ZEFb research seminar
	35
	50
	2,0
	
	
	2,0
	

	ZEFc research seminar
	30
	50
	2,0
	
	
	
	2,0


� The ECTS system is used in whole Europe. It is based on the workload of a full-time student to accomplish certain study goals. One academic year corresponds to 60 ECTS credits, one credit is 25-30 working  hours. 


� The ECTS system is used in whole Europe. It is based on the workload of a full-time student to accomplish certain study goals. One academic year corresponds to 60 ECTS credits, one credit is 25-30 working  hours. 
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